New Faculty Orientation Checkoff List

The department chair or a designated senior member of the faculty will be responsible for the orientation of new adjuncts and the following topics will be reviewed with the instructor.

  Departmental teaching philosophy
  Classroom management
  Master Course Descriptions
  Textbook and supplemental materials
  Syllabus template with good grading policy

Functions of support services:
  Disabled Student Services, 
  Academic Support Center
  Library 
  Faculty Innovation Center
  College Writing Center
  Phone mail
  Pay procedures.
  Absence reporting procedures.
  Housekeeping (keys, parking decals, etc.).
  Other information pertinent to department.

Information that includes online location of
  College Webpage http://www.daytonastate.edu/
  Departmental and instructor web pages http://www.daytonastate.edu/CampusDirectory/deptSearch.jsp?mode=ALL
  Syllabus Template http://www.daytonastate.edu/faculty.html
  College Catalog  http://www.daytonastate.edu/catalog/
[bookmark: _GoBack]  Master Course Descriptions https://webapps.daytonastate.edu/ICS/Employees.jnz?portlet=Departments_and_Forms
  Academic Calendar http://www.daytonastate.edu/catalog/acadcal/index.html
  College portal  https://webapps.daytonastate.edu/ics/
  FalconNet for Falcon e-mail address, class mail, load letter acceptance, class list, attendance verification, and grade entry
  DSC Faculty Handbook http://www.daytonastate.edu/faculty.html
  Student Handbook http://www.daytonastate.edu/current.html
  Florida Online and Training for online component of courses http://online.daytonastate.edu/

