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Instructor Make-up Test Administration Form
Note:  Please ensure that the Instructor’s Name, Course Title/Number, and Test Number are 
On each test left with Assessment Services.
INSTRUCTOR:

_________________________________________
PHONE NUMBER OR EXT: ___________________________________
E-MAIL: ___________________________________________________
COURSE:


_________________________________________
TEST NUMBER:
_________________________________________
REQUIRED COMPLETION DATE: _____________________________
ARE STUDENT NAMES POSTED ON THE TESTS?    _____
_____
                     (If no, student must present a test pass)  

 

  YES
 NO

ANSWER FORMAT:
SCANTRON-




_______
ALLOWED TO WRITE ON TEST-
_______
SPECIAL ANSWER FORM-

_______
MATERIALS ALLOWED:
CALCULATOR-   (what type?)

_______
BOOKS-





_______
NOTES-





_______
OTHER-





___________________________
ADDITIONAL INSTRUCTIONS:
(_______________________________________

_______________
   INSTRUCTOR SIGNATURE




DATE
Instructors must deliver and/or pick up exams in person or use the Instructor Make-up Testing Proxy Form.     
Assessment Services
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